
Job DescriPtion

Name of the Position

Location

consultant -Public Financial Management system& Banking (PFMS &B)

consultant - (PtMs&B)

Conference Hall, Jeevika Office'

ii ttoor, Vidyut Bhawan, Annex-2' Bailey Road'

Patna, Bihar'800021.

No. of Vacancies: 01 (One)
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EligibilitY Criteria

Essential:

Qualification:

.PostGraduatequalificationinBUsinessAdministration(Finance},BankingandFinance,Commerce,
Financiat Managem"*, aorru,Jr"ioprr.rii"i, i"i"r.r,ion Technology, computer science, Economrcs or

B.I:/B.'l'ech (l'l')

Experience:

A minimum
Monitoring
Financial M

Prefer red Expenence:

Candidates need to possess excellent written and verbal communication skills. Proficiency in English and

of 3 years post qualification experience in a Managerial Role in ooerating a Web Based Financial

& Management system of tt"t"il ti""-n"""'i"nt "th as PFMs or a similar web-based

anagement System applicable for Social Sector Programmes'

a

com Puter skills is mandatorv'

. candidates must be able to analyse and solve complex problems and possess the ability to work

effectlvely within teams and manage multiple stakeholders'

.Candidateswithstrongskillsinmath'systemcommunication'analysis'andexperienceinthesanitation

sector will have an advantage'

summary of Roles and Responsibilities :

The incumbent will coordinate and manage the payment processes across all the stages of beneficiary

enrolment, recording ot 
"u"nt', 

pui'"nt lxecution', and monitorinB of payments' accountinS' and audit-

related functions ond .o. pon"nir- u nder Lsga. Her/ his major duties and responsibilities will include the

{ollowing:

.Provideafullrangeofservicesincludingthedevelopmentoffinancialplans,preparationandauditof
payments to beneficiaries, 'nJ"ftw 

aniallowance payments as per policy guidelines'

. Ensure accurate and timely financial data and processing as per users requirements'

r Record, analyse and '0"'i-''""t't' 
data and plans for the prevention of waste' fraud' and

mismanagement'
. tstablish and maintain close relations with bank officials and resolve p

. o"r"fop and maintain financial management system' ensure co
- 

,*r,r.."". of the user, bank Mls' and National PFMS portal'

. fi.ufV ,upport and coordination with multiple stakeholders on aspe

and audit; and, lnformation Technology (lT)

ayment-related issues

mpatibilitY, and sYnchronize with

cts of fund flow; finance, accounts,
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on of accounting procedures for LSBA in the state in consultation with
DeveloPment and ;mPlementati

officials and its rollout in the district'

Prepare Monthly accounting reports for all districts'

Toconductandprovidetraining,handholding'andlTsupporttoofficialsatthedistrictandblocklevelfor
disburrernent of payment under LSBA to beneficiaries

Assist officials on any queries related to the pFMs Module Application/ Resolve any technical or other

issues faced by users of ,n. .*u.li'".lislalation issues to state coordinator/ State consultants in a

timelY man ner'

. Monitor daily progress of payments made by banks and report to the State Coordinator'

oS/hewillalsohavetoundertakeextensivefieldvisitstoensurethequalityofproject/program

. lffi[iltl:["n and Monitoring of SNA Sparsh shoutd function smoothty at state, district and block

level.

o Any other duties and respo nsibilitie s that may be assigned as part of official requirementt

Remun e ration;
ionsolidated rem uneration @ Rs 40,000/- per month and others allowance as per applicable by LSBA'
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I. APPLICATION PROCESS:

PSU organization

lr. NO OBJ ECTION CERl' IFICAl'E:
Govt. PSU organizatlons have to submit a "No Objection

a)

b)

c)

d)
e)

0
s)

Thecandidateshouldbringthedulyfilled.inapplicationform(RefertoAnnexurel)alongwiththe
originals and self-attested ptloto"opit' oftne foltowing documents at the time ofthe walk-in

interview:-

Two recent passporl-size colour photographs'

Two copies of selt'-attested resume'

Filled up the application fonn (Ref'er to Annexure for the application flormat)'

Photo identity proof (Aadhar/ Driving License/ Passpord Voter ID Card)'

Pennanent/ temporary address prooL

Proof of Date of Binh - Copy of Marks sheet of Xth class or School Leaving Certificate'

All educational qualifications frorn Xth onwards (mark sheet and certificates) till the last

qualification. Candidate needs to ensure that he carries a marks sheet and certificate for the

required essential qualification for the applied post

The applicants clairning fbr reservation under the SC/ST category shall have- to submit a Caste

Certificate and Domicile certihcate (ln the case Of unmarried/ married female candidates Caste

ceftificate and dornicile Cediticate need to be issued in the name and address of her father) issued

under the signature una ,"ut Oi ttl" Circle Officer' otherwise they will not get the benefit of

reservation.

ln the BC- EBC. and MBC categories caste certificate issued by the competent authority as the

Govemment of Bihar tbrmat n""dt to bt submitted along with a Non-Creamy Layer certificate and

Dornicile certificate (tn 
"u," 

oi unlnarried/ married female candidates Caste certificate and

dornicile cerlificate needs to be issued in the name and permanent address of her father) by the

applicants in order to availbenefit ol'reservation'

Experience certificates as evidence of post-qualification experience lrom the concemed employer'

(ln the absence of a work 
"*p"'itnt" 

ceftificate' candidates may subrnit the joining letter and

relieving letter/ Order ancl in ca'se of'serving the current employer the candidate needs to submit the

h)

i)

i)

k)

latest salary slip/ certificate).

NoCfromthecompetelltauthorityisrequiredifthecandidateisworkinginanyGo\t.orGovt.

Those who ate working in Covt or

Cerrificate" frorn their organization along with the application

III. ANNEXURES:
Self-attested photocopies of Degrees'

reservation domrcile ceft illcate. Caste

rnentioned irr poitrt number I need to

shall be produced in Original along

verifi cation/ interview.

IV. EDI.-I CATION EXPE

Essential

Certificates, Marks slreets, Age proof, in case of claiming

certificates, noll-creanly layer certificate etc' As per the list

be annexed to the hard copy of the application and the same

with photocopy for veliflcation at the time of docutnent

A*[b @'{

OT ALIFIC ATION & RIENCE:

DETAILS OF WALK.IN-iNTERVIEW
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a

The candidate needs to bring all educational qualifications fiom Xth onwards (tnarks sheet arrd

cerlificates) till the last qualification. Candidate needs to ensure that he carries a mark sheet and

certificate (original as well as self-attested photocopy) for the required essential qualification for the

applied post.

Experience certificates as evidence of posrqualification experience from the concerned employer.

(ln the , absence of a work experience cerlificate, candidates may submit the joining letter and

r.elieving letter./ order arrd in case of serving the current ernployer the candidate needs to submit the

latest !4bI/ slip/ certiflcate).

V. SELE,CTION PROCED URE:

(A) Reeistration'tillf 
the ca,didates who will come for a Walk-ln interview will be registered at the Registration

Deskandwil|bepr.ovidedwitharegistrationnumber.Inordertoparticipateinawalk-in
lntervierv. it is mandatory for the candidates to get himselfl herself registered at the venue during

the specitied reponinB tirne (as mentioned in the advertisement) and obtain a registration number.

After registr.ation, the candidate will be sent to the Doculnent verification Team for the

candidate's document velifi cation.

(B) Dtlcumcnt Veritlcatiorr

(i) Atler the registration process. the Document verification Tearn will screen the application and

docutnents received fiom the candidates as per the published TOR'

(ii) During document verification if any discrepancy is found by the Document Velificalion Team'

then an exception r.eport shall be submilted by them on which decision regarding the candidate's

eligibility will be taken by the appointing authority.

(iii) The Document Veriflcation Team will then shortlist the application ofthe Candidates who are

rneeling lhe eligibility criteria.

(iv) The 
"rndidu,. 

whose application is found eligible during the Document Verification Process will

be sent tbr participation in the Gr.oup Discussion. Please note that candidates not fulfilling the

eligibility criteria will not be able to participate in the Cloup Discussion and Personal lnterview.

(C) Group Discussion & Personal Interview

Total Marks allocated to Group Discussion is 30 and total marks allocated to interview is 20, The

Final list ofqualified candidates will be prepared after adding croup Discussion Score and Personal

lnterview Score. After lilling available post, candidates shall be kept in the waiting list Any

vacancy arising because of no joining by selected candidales in this walk-ln lnterview, the post

will be offered to the candidates from the waiting list according to their merit. The Waiting list will

be valid fot I year.

(i) All candidates rnust provide phone numbers and ernail id, for faster communication about

such vacanc ies.

(ii) Experience/Age/etc. will be counted as on the date of3lst May 2025 '

a. Candiclates are not entitled to any TA/DA fbr attending the walk-in interview'

b. Reservation benetlts can only be availed by Candidates rvho are domiciled of Bihar State. For

this candidate lnust produce an original and selt'-attested copy ofthe domicile certificate

\
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VI, TERMS & CONDITIONS:



issued by tlte competent authority ln case of any wrong entry in tlre caste category in the

application forrn, the candidatLrre will be considered tbr the unreserved category'

C. Candidates from the State of Bihar who are claiming resenvation in their respective reserved

category (ST/SC/BC/EBC/MBC/EWS) must submit the caste/ section certificate along with

permanent residential proof in the prescribed fbrmat issued by the competent authority.

Candidates having domicile in othel states rvill be lreated under the Un-reserved category'

d. Candidates cannot claim for employment regularization in any case'

g, The selected candidate once lre/she joins shall remain on probation period for the first three

months after tlte agreement Starting date. lf the services of the contractual employee are not

lound satisfactory as per the desired expectations set up by the concemed authority in the

probation period. the agreement may be terminated by the Society after the expiry of the

probation period by assigning reasons thereof without giving any notice'

f. The recruitrnent nray be valid till 60 years of age subject to the conditions mentioned as

following conditions.

h

g. At the end of 60 years, the tenn of employment may be extended further for 5 years till the age of

65 years subject to the conditions mentioned below:

(i) The contractual ernployee is in good health to continue the service'

(ii) Tl.rroughout his term of employrnent, the contractual employee has maintained honesty and

integrity,
(iii) Satist'actory performance of service evaluated by the appointing authority

All employees are requiled to give a notice, in writing, in accordance with the appointment letter/

e.ployment contract, if they wish to terminate their employment relationship with Lohiya

Swachh Bihar Abhiyan. The notice period is 30 days or compensation in lieu thereofThus, all the

employees recftrited by Lohiya Swachh Bihar Abhiyan (LSBA) will have the l/4th (one foufth)

salary of their tlrsr tbur morths rvhich is the total of one month's salary deposited with LSBA,

which will be used in lieu of conrpensation in case employee fails to serve 30 days of the notice

period. on corrpletion of the said notice period or on the completion of his/her contract. the said

deposited amount will be turned in to the errployee.

Any clairn for regularization of ernployment shall not be entertained in the future'

The candidate should not have been convicted by any Court of Law'

Canvassing ofany kind will lead to d isqualification.

The prescribed qualification is minimunt and merely possessing tlre same does not entitle any

candidate for selection.

She/he is expected to confinr to the rules of corrduct and discipline as applicable to the LSBA

employees.

Il the appointee wishes to apply somervhere else or resign within the first 03 (three) tnonths of
joining ihen neirher lre/s6e will be issued a No objection Certificate (NOC) nor he/she will

receive any Relieving Letter ol Experietrce Certiticate

The appointee is entitled to allthe benefits which are applicable to LSBA co tractual employees.

Il ar an-v stage of recruitment. it is fbund that the candidate does not fulfil the eligibility criteria

and/or that he/she has furnished incorrect thlse information/certificate/documents or if the

candidate has wilfully suppressed .any material informatiotl relevant to this appointment, his/her

candidature rvill be cancelled. In Case such a candidate gets appointed, helshe will be liable to be

.t.
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(i) Satisfactory pertbnnance evaluated by the appointing authority'

(ii) Continued requitement ofthe position by the society, and

(iii) Approval of the position by the Government of Bihar and Department of Drinking water

and Sanitation, Ministry ofJal Shakti, Government ofIndia'



removed fi.om the service and any other action will be taken as deemed fit by the appointing

authority.

q. Applications tlrat are incomplete in detail, rrot eligible, or without all the requited enc|osures wi||
^ 

be iejected. lncorrplete applications in any aspect willbe sumrnarily rejected'

r. The decision ofthe competent authority regarding the selection ofcandidates will be final and no

reprcsentatiorl will be entefiained in this regard'

S.Anyilnpofialltinibrlnationincludirrgcorrigendum/changes/updatesandinforrlation/general
instructions during the course of tlte recruitment process and on selected candidates shall be

made available either through the website or on the email ID provided by the candidates'

Therefore, candidates rnust frovide a valid email ID and simultaneously track the website for

updates.

t. The Ernail ID and Mobile number should be kept active till the completion of this recruitment

process. Email lD and Mobile number once given cannot be changed by the applicant under any

cir cumstances.

u. The Lohiya Swachh Bihar Abhiyan reserves the right of any amendment' cancellation' and

changes to this advertisement as a whole or in part without assigning any reason or giving notice'

v. Court ofjurisdiction lbl any dispute will be restricted to Patna only'

v/
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Annexure 7

LOHIYA SWACHH BIHAR ABHIYAN,
: BIHAR

Application Form

1. Post Applying For* (i) Please oaste one
ort- hoto 3x4"ass stze

I

2. Date of Walk-in-lnterview

l
3. Name of the Candidate
(As in 1Oth Certificate) *

4. Category 
I

( uR/Ews/MBC/BCl EsCl SCI Sr IBC
(F))

4a. Do you claim for reservation
(Yes/No)

4b. lf Yes,

Submission of Non-Creamy
Layer Certificate (Yes/No)

4c.Xerox Copy submitted

{Yes/No)

5a. lf Yes,

Percentage of disability
5b.Xerox Copy

submitted (Yes/No)

5. Sex (Male/Female)

7. Name of Father (As in 10th

Certificate)/Husband

8. Name of Mother

9. Date of Birth (DD/MM/YYYY) 
|

9a. Age (As on 31.10.2023) Years

(To be filled by the candidate in CAPITAL L€TTERS)

10. Resident of Bihar (Yes/No)

Months Day

Page 1 of 4

Persona! Details

Xerox copy
attached
(Yes/ o)

L

P,egistration No
I l

l

(ii) Attach one color photo
with the application
form)

5. Do you claim for reservation
against persons with disability(PWD)
(Yes/No)

(To be filled by the Officer, LSBA)

oI) N)A
I



10.a. lf Yes

(-.ase mention Domicile certiticate
No. & Date issued by COISDO/DM)

10.b. lf Yes

(Caste certificate issued by
colsDo/DM)
11. Proof of ldentifi€atlon
(Voter lD/Aadhar Card DL

/PAN/Passport or any
other proof issued by
Govt. )

12. PAN No (lf available)

13. Email ld

14. Mobile No

15. Permanent Add ress:-

15, correspondence Address: -

Name of Board/
University/lnstitution

l
Specialization

(lf Any)
Passing

year Full

Marks
Marks

secured

Xerox Copy
Submitted
(Yes/No)

%

L-

@

77. Detdils ol Acodemic & Prolessional Qudlilicdtion

Page 2 of 4

Marks

qualification



Xerox Copy
Submitted
(Yes/No)

s.N. Name of Employer Designation From To

2) Name &
Designation:

Mobile No.: Mobile No.:

Email lD: Email lD:

I hereby declore thot oll the obove informotion ond documents submitted ore correct. I understond thot in the event of any
informotion being found suppressed/folse or incorrect or dny ineligibility being detected before or ofter joining, my Condidoture/
oppointment is lioble to be concelled ond legol oction moy be taken ogoinst me.

Dote

Total
experience in

month

18. Detaals of work Experience (lf any)

20. Declorotion by the candidote

t'N

Nome & Signoture of the condidote

PaBe 3 of 4

j

I

1) Name &
Designation:

I

79, For Relerence Check (Pleose provide the lollowing details)



19.a Remarks on Academic & Protessional Qualification

Quol ified /co nd itio n o lly Cle o r ed / Disq uo I ified :

Any othet temorks

19.b. Remarks on Working Experience (if any)

Ndme & Signotute oJ Document Vetificotion Teom

Dote

22. Status of Document Verificotion
(To be lilled by Document Verificotion Team)

&D
Page 4 of 4

21. ( To be filled by Document Verification Team, LSBA)


